
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

Admissions policy 
Admissions to an Aided school are the responsibility of the Governors, in agreement with the Diocesan board of 
Education and the Local Authority. 
 
Application for admission to the school should be made on the common application form enclosed within the 
Local Authority’s brochure and also on the school’s own forms before the end of October preceding your child’s 
admissions year. 
 
Applications may be made on-line by using the Local Authority common application form. The green School 
Supplementary Form can be obtained from the school website or from the school office.  This must be returned 
to the school office by the date stated on the form.  It is not normally possible to change the order of your 
preference for schools after the closing date.  Whether application is made on paper or electronically, parents 
are strongly advised to complete both forms. 
 
Letters informing parents of whether their child has been allocated a place will be sent out by the Local Authority 
on the date as stated in their literature.  Parents of children not offered a place will be informed of the reason and 
offered an alternative place by the Authority. 
 
The Standard Number agreed for admission to the Reception Class is 30.  The Nursery is able to admit 30 full-
time equivalent places. 
 
Priority is always given to Looked After Children and previously Looked After Children who were looked after, but 
ceased to be so because they were adopted (or became subject to a residence order or special guardianship 
order), and children with a Statement of Special Educational Needs, in whose statement the school is named.  
This is then followed by children of armed services personnel when the school is informed that they are moving 
into the area. 
 
Responsibility for admissions is delegated to the Governors’ Admissions Committee or, in the case of non-
routine admissions, if there are fewer applicants than places, to the head teacher together with at least one other 
governor from the Admissions Committee, who will apply the admissions criteria in this policy. 
 
  

 

The Governing Body of: 

 

St Thomas’ CEP School, 

Molyneux Road 

Westhoughton 

Bolton 

BL5 3HP 

 

Tel:  01942 634666 

office@st-thomas.bolton.sch.uk 

Mission Statement 
 

At St Thomas School we seek to create a warm and caring environment, where the self esteem and potential of all 
can be developed to the full. 
 
We promote Christian values encouraging children and adults to respect and be responsible for themselves, others 
and the environment. 
 
Parents are welcome as partners in their children’s learning and we strive to work closely with home, church and the 
community. 

 

 



When applications are received, the decision on which children will be admitted is based on the following criteria: 
 
Table 1:  Criteria to be used in the case of over subscription 

1 Children who have older brothers or sisters attending the school at the time of their admission. 

2 Children whose parent(s)/legal guardian(s) are in regular attendance of the churches that are part of 
the Anglican Team Ministry.   

3 Children whose parent(s)/legal guardian(s) are in regular attendance at a church which is a member 
of Churches Together in Britain and Ireland, or a local Churches Together organisation. 

4 Any other children. 

Notes to table 1: 
 

A. ‘Brother’ or ‘sister’ includes step, half, foster and adopted brothers or sisters living at the same address 
and full brothers or sisters living apart. 

 
B. Regular attendance is normally taken to mean a minimum of 17 weeks attendance at public worship in 

church for at least the 12 calendar months (January to December) prior to the closing date for 
applications as specified in the LA’s Handbook.  Evidence stating the number of attendances of the 
parent(s)/legal guardian(s) must be provided by a member of the clergy or other designated church 
officer on the Supplementary Form provided. 

 
C. Where there are more applicants for the available places within a category, then distance to the child’s 

normal home from the school in a straight line (measured using the Local Authority software)  will be 
used as the final determining factor, nearer addresses having priority over more distant ones.  The 
‘normal’ home of the child will be taken to be the parent/legal guardian’s home in which the child sleeps 
for the majority of the school week. 

 
D. The Governors reserve the right to award a priority above categories 1 to 4 to any child where there is a 

proven medical or social condition that makes it more desirable for the child to attend St Thomas than 
any other school.  Such conditions must be clearly explained on the application forms and supported by 
professional supporting evidence e.g. from a recognised medical practitioner or a social worker.  Such 
evidence must set out the particular reasons why the school is the most suitable for the child and the 
difficulties that would be caused if the child had to attend another school. 

 
Right of Appeal 

 
It is hoped that the allocation procedure described above will result in a satisfactory offer of a place for each 
child.  If, however, the Authority’s final offer (in writing and formally described as final) is not satisfactory, the 
parent has a right of appeal under Section 94 and 95 of the Education Act 1998.  Paragraph 12 of Schedule 24 
to the 1998 Act allows an appeal panel to determine that a place should be offered to a child refused admission 
to a school on class size “prejudice” grounds.  In this situation the appeal panel can only allow the appeal if it is 
satisfied that the decision to refuse a child a place was not one which a reasonable admission authority would 
make, or that the child would have been offered a place if the published admission arrangements had been 
properly implemented.  A leaflet explaining the Appeal Procedure is obtainable from Children’s Services – Pupil 
and Student Services.  An appeal must be made in writing to Democratic Services, Town Hall, Bolton BL1 1RU 
within 14 days of the date of the Authority’s letter of final offer. 
 
 
Nursery Admissions 
 
30 full-time equivalent places are available in the Nursery and the Governors shall determine how many of these 
places are to be allocated on a full-time or part-time basis each year, depending on the number of applicants.  A 
place in the Nursery does not guarantee a place in Reception Class the following year.  A separate application 
must be made for a Nursery place.  The above criteria and procedures are followed for Nursery Admissions. 
 
 
 



General Notes for main school and nursery admissions 
 

1. Children will be admitted to Reception Class at the beginning of the autumn term before their fifth 
birthday.  It is not the policy of the Governing Body to apply deferred admissions (i.e. each term). 
Nursery Class children are admitted at the beginning of the autumn term before their fourth birthday; 
however admission to Nursery is allowed, subject to available places, following a child’s third birthday. 

 
2. Where there are twins, triplets, etc, wishing to be admitted and the sibling is the 30

th
 child, the 

governors may admit over the infant size requirement if it is possible to do so. 
 

3. Where the Governing Body discovers that a child has been awarded a place as a result of a misleading 
application from a parent (for example a false claim to residence in the catchment area or of involvement 
in a place of worship), which effectively denies a place to a child with a stronger claim, then the 
Governing Body is required to withdraw the offer of a place.  The application will be considered afresh 
and a right of appeal offered if a place is refused. 

 
4. Non-routine admissions sometimes happen when a child needs to change school other than at the 

‘normal’ time.  Parents wishing their child to attend St Thomas’ School should arrange to visit the school.  
They will be provided with an application form once they have a definite local address.  If there is a place 
in the appropriate class and no waiting list, then Governors will arrange for the admission to take place.  
If there is a waiting list, then the child’s name will be added to the waiting list and Governors will apply 
the admissions criteria.  To benefit from criteria 2 and 3 you must complete a Supplementary Form, 
available from the main school office. If there is no place, then the application will be refused.  Parents 
will be offered the opportunity to place their child’s name on a waiting list and information about how to 
appeal against the refusal will be provided.  Appeals for children moving into the area will not be 
considered until there is evidence of a permanent address e.g. exchange of contracts or tenancy 
agreement with rent book. 

 
5. Where there are extenuating circumstances for an application being received after the last date for 

applications (i.e. a ‘late’ application), and it is before Governors have established their list of pupils to be 
admitted, then it will be considered alongside all others.  Otherwise, applications which are received 
after the last date will be considered after all the others, and placed on the waiting list in order, according 
to the admission criteria.  The date of application for place cannot be used as a criterion.  Thus it is 
possible for a child who moves into the area later to have a higher priority than one who has been 
waiting some time.  If a place becomes available within the admissions number, the child who has the 
highest priority on the waiting list will be offered a place. 

 
 
Please keep this copy of the Admission Policy for your own information. 

 


